
Local CURE Support Program
Technical Assistance Webinar

---
October 16, 2020

2:00 – 3:00PM CST
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Today’s Agenda:
1 Welcome & Introductions

2 Payroll Supplemental Guidance Update

3 Required Supporting Documentation for 
Payroll

4 Supporting Documentation – Common 
Mistakes

5 Q & A
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Introductions

Webinar Facilitator – DCEO:
Jared Walkowitz

Program Administrator Team – Crowe LLP:
Bert Nuehring
Eric Russell
Jill Willis
Kavita Zeeshan
Andi Kalis



• September 21st – U.S. Treasury 
updated guidance relating to payroll for 
public safety and public health positions.

• September 28th – DCEO issued 
supplemental guidance (excerpt at left) 
for the Local CURE Support program in 
response to the U.S. Treasury update.

Payroll Supplemental Guidance Update
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Key changes:
• Claiming public health and public safety 

payrolls as a cost that is substantially 
dedicated to mitigating or responding to 
COVID-19 will drastically decrease the 
reporting burden placed on local 
governments. 

• Public health and public safety employees 
to be substantially dedicated to mitigating 
the emergency, unless otherwise indicated 
by the chief executive for the local 
government, and will consider their 
services a “substantially different use” 
from any expected use of previously 
budgeted funds.

Payroll Supplemental Guidance Update
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“Public safety employees” include:

• Police officers
• Sheriffs and deputy sheriffs
• Firefighters
• Emergency medical responders
• Emergency managers
• Correctional and detention officers
• Positions who directly support such 

employees such as dispatchers and 
supervisory personnel



Required Supporting Documentation – Payroll
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Documentation needed for claiming Public Safety payroll:
Title Documentation needed Justification Narrative needed

Public Safety 
Employees

(1) General and subsidiary ledgers 
used to account for the receipt of 
CRF payments and subsequent 
disbursements;

(2) Payroll, time, and human 
resource records to support 
costs incurred for payroll 
expenses per employee (e.g. 
payroll report); and

(3) A summary (or lead sheet) to link 
the amount requested for 
reimbursement to the supporting 
documentation files.

Statement indicating, positions are 
"substantially dedicated public safety 
employees"

Public Safety Related 
Administrative 
Employees

Statement and/or timesheet records 
indicating the hours included were 
"substantially dedicated to mitigating or 
responding to COVID-19"



Required Supporting Documentation – Payroll
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Lead sheet template available on the Portal FAQ page



Required Supporting Documentation – Payroll
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Example of General Ledger report:



Required Supporting Documentation – Payroll
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Example of Payroll report:



Supporting Documentation – Common Mistakes
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Issue Resolution

1
Payroll report totals reflect more than 
the amount requested for 
reimbursement.

Prepare a summary lead sheet to 
reconcile the amount from the payroll 
report to the amount requested.

2
Payroll reports contain personally 
identifiable information (PII).

Redact any personal information 
other than employee name (e.g. 
address, SS# digits even if partial).



Supporting Documentation – Common Mistakes
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Issue Resolution

3

Supporting documentation provides 
details not pertaining to amount 
requested (e.g. entire payroll report 
for time period).

Extract and submit only the pages of 
information that pertains to the 
amount requested. 

4

Justification narrative insufficient or 
missing.

Ensure to include a justification 
narrative for each line item, see 
previous page for example.



Supporting Documentation – Common Mistakes
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Issue Resolution

5

Unable to determine where the 
supporting documentation originated 
(e.g. payroll system). 

Identify in the comments which 
reports attached are from the LGU’s 
Payroll system and which are Excel 
or other documents not originating 
from a system.

6

Supporting documentation missing. Revised portal submission to attach 
supporting documentation files for 
each line item expense on the 
reimbursement request form.
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Q & A



w w w . i l l ino is .gov/dceo

Thank you!
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For additional questions, please visit the Portal Help 
Desk or LocalCURE@crowe.com

mailto:LocalCURE@crowe.com
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